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Commanding Officer
U.S. Coast Guard
District

	1234 Coast Guard Way
Anytown, FL 12345

Phone: (123) 456-7890 
1750



MEMORANDUM

	From:
	UNIT

	Reply to
Attn of:

	To:

Thru:
	COMDT (CG-1K12)
(1) Respective Regional Ombudsman Coordinator

(2) District Commander

	Subj:
Ref:


	NOMINATION OF <Insert Name> FOR THE 2024 WANDA ALLEN-YEAROUT OMBUDSMAN OF THE YEAR AWARD
ALCOAST ###/year


1. Enhancing communication between the command and families; provide examples how the ombudsman’s communications have benefitted the command and the families.
2. Serving as a principal source of preparation, assistance and support to Coast Guard families during times of local or national emergency, mobilization, deployment, or evacuation and individual and command crisis; include information on the ombudsman's involvement with command/individual disaster preparedness.
3. Assisting in identifying unit needs for support services and provided appropriate referral services to address family concerns and issues; include any specific examples. 
4. Being a positive role model and promoting a healthy sense of community for command, families, and ombudsmen by performing noteworthy special projects and accomplishments that enhance the ombudsman’s overall effectiveness and efficiency; provide information on how an ombudsman represents the command as a liaison between the command and its families at events or participation on boards, committees, or groups that affect the wellbeing of Coast Guard families.  
5. Demonstrate the highest standards of professionalism and confidentiality; provide information on the ombudsman's ability to protect the privacy of individuals and maintain the creditability of the Ombudsman Program. 
#

Encl (1) Proposed Citation for <Insert Name>


  (2) Biographical information
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